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ANNEXUR E

MALABAR CANCER CBNTRE SOCIBTY

SBRVICE TTULES,2OO8

Chopter I

PRELIMINARY

(l) Short titlc, cxtcnd and commencenrcnt. - (l) These rules nray be callcd tlre
"Malabar Cancer Centrc Socicty Setvicc Rules, 2008'"

(2) 'l'licsc rulcs slrall apply to all enrployees of the Malabar Canccr Cctrlrc except

rv6gsc conclitiols of seryice :rre govcrned by contract or agrcetttetrt or

appr-;ii-itcd on ca;ly ...vagcs, part-tinre or on fixed tenure basis.

(:i) 'l'hcsc rulcs slrall colne into fiorce orr 0l '03' 2008'

CltoPter II
DEFINITIONS

(2) Dcfinifions. - In tftese Rules, ttnless the contcxt otherwise requires-

( l) ..acaclcnric sta[f" meins Doctors and Clinicians, Senior Consttltants- .lutrior

Consultants. Senior Rcgistrars, Junior Registrars. Medical Olllcers- Scnior

[)octors. .lunior Doctors, Scielrtific C)fTlcers, Research Associates, Statisticiarts or

l:ngincering Scientists and includes such other staff specified ers suclt b)' tlrc
l:xccutive Committce.

(2) ..actual pay" ntealts the minimunl Bay of the employee in the grade pltrs tlre

incretncnts earned by the employec.'

(3) "adlrinistrative staff'nleans drc staffwho are engaged in adnrinistftrtive work

ancl includes evcry person specified a-s such by the Executive Committec.*

(4) "allor.vallces" means all allowances to the employces sanctioned by tlrc Socicty'

fronr tintc to tinte.

(5) .:appointing atrthority" means tl'rc authority competent to ntake appointtnetrts

under thc l{trles of the SocietY.

. ((r) .'auxiliary tcchnical staff' nteans Fitter, Foreman, Tradesman/Operators.

Mcclranics, Machinists, Welders or Tumcrs, and includes such other stalf

. specified as such by the Executive Conrnrittee'

(7) ..basic pay" npans the minimum pay of th9 ernployee in tl're grade in which he is

apllointcd plus the increments carried by him'



(8) "corrrpctcrr( atr(hority" in rcspcct'oI ittr cntllloycc. itt so lirr- :rs ilny p()\\rr
rlclcgirtcrl trrrdcr tlrcsc Rulcs is colrccrtted, tttcatts thc atrthority,to lvhich strch pcrt.c:-.

Irirs l:ccrr dclcgir(ccl. zrnd wltct'e no sticlt spccific clclcgatiorr itas lrccn nurrlc, lhc
corrrpctcrrt au(horily shall lrc thc [:,xccutive conlnrttLce'

(())"clirrical stafl" nlcans l)octors, Clitricians, Sctrior Coltsultattts..Cot'tstrltants.
l{cgistrars, Mcclical Olficcrs and such other staflcrs dircctly crrgagcc[ irr thc prncticc

'9[-nrcrlicirrc; suclr otltcr sta[1'sllccificd as suclt Lry thc Executivc C]ottrtrtitLcc.

( 1O.)"clay'i nrcan.s calcrtclatr day, bcgirrning and errding at rniclnight-

( | | )"dircctor" nteatis tlre: Dircctor of the Society.

( l2)"duty" incl.uclcs: -

(a) scrvicc as a probatiortcr or trainee providcd that strclr scrvicc is- lollowcd lry cottfirnratiotr.
(tr).io.inirrg tirnc.

(c) a coursc ol- instruction or training which atr curploycc urrdcrgocs.
.spccialll'orclcrcd by tltc Socicty to bc trcatcd as <lut1'.

(ct) :rll pcriods which arc spccially orclcrcd to lrc trcatccl :r.s ciuty [ry tlrc
a1t;tointirtg authoritY

(t3) "cnrplo1,cc" nle:rn.s an crnPloycc ultclcr tlre whole tintc ctnploytrtclrt oI thc

Socicty

(14)"cxccrrtivc c<lnrntittcc" nrcans tlrc [']xcctrl.ivc Colnttrittcc oI thc Malatrar Czurccr
('cntrc Socic(y.

( l-5)"lirrnil1," nlcans an crrrploycc's wi[e or husband. childrcn includirrg step clrildrcrr

':incl lcgally:rdoptcd chilclrcrr atrcl parcnts rvho arc wholly dcpetr<lcrrt tttt tlte

cnrjrkrycc arr<I rcsitling with lrim.

(t(r)"torcign scrvicc" nlcans scrlvicc in which an enrployec rcccivcs his pay with tlrc
s:lrction of thc Socicty fronr any source otlter than tlre fulrd ol'tlrc Socicty- '

(17)"holiday" ruealrs a holiclay declarcd by tttc Society lronr tinre .to tittte.

(ltl)"fiorror':rritr;ri" p.tczlns a rccurtitig ot'noll-rccurriltg payntctlt nradc to atr cnrployc-c'

fi'o1r tlrc ftrncls o[ thc Socicty as l'elllttltcratiolt lor suClt spccial work of irn
occusiorral br int€rnrittcnt cltaractcr as'ltray lre dcl.crrrtirrcd by thc cotnpclcrtt

atrthoritj fionr tirrtc to Lintc.

( l!))"igilrirrg (inrc" lnceurs tlrc tirrtc ullowcd to atr ettrployce to.ioirr irt et ttcrv pttst.

(2())"lasl graclc scrvan(s'! nrcans Attcnders or I'cons antl incltrtles cvcty pcrsoll

spccificd as. suclt by thc [ixcctrtivc Conrttrittcc.

(2l)"lcavc srl:1y" lltcans Lltc tnorrtlrly attrouttI paid by Llre Socicty to atl cltrpltryec

ort lcnvc.
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(22)''lien'' urealls the title of an enrplovee to holcj substautively either itnnrediately

or ot.l tegtrinatiol of a period or periods of absence, a petntallettt ptist to r'l'hiclt

he has been appointed sLrbstantively.

(23)"liedical certitrcate" nleans Medical Ceriificate fiont attl' Medical Otficer

sel'vil1g in aly hospital uttder the State or Ceutral Governnrettt:

(24)"nronth" means a caletrdar motltl-t

Note (i): In computing a period expressed in terms of ntolrtlt,s and days,

conrplete caleuclar montlts, irrespective of the number of da1's in each. should

first be calculated and the odd nr-rmber of da1's calculated sLrbseqttetttll'.

^tota 
(ii); q,[euever it is necessary to calculate a period in caletrdar ntontlts.

t[e period sfiall be taken to end either ou tlte day of the tttottth con'espoltditrg

to the day before the day'on'rvhich the period begins or if there is tlo sttch

correspolding day in the uronth, then on the last day of the ntotrth.
(25) "norr-ctinical stalf inclLrdes paramedical and administrative Staff,ers of'the

Society

(26)"nursing staff." lneans staff rvho'are engaged in nursirtg care of patiettts arrd

include Nursing Superintendent, Nursing Officers, Ward Sisters. Staff Ntrrses.

Nursing Assistants and everl person specified as such by the Exbctrtive Cotntttittee.

127)"officiate" nreans an enrploTee officiates in a post when he perfornrs the duties

o1'a post on rvhich another person holds a lien. The appointing aLrthority nral'. if it
thinks fit., appoint an emplol'ee to officiate in a vacant post on '*'hich tro other
enrpJoyee holds a lien.

(28) "paramedical staff' rli"un, the staff u,ho are engaged in scientific. technical or
skilled u'ork and inclr-rdes Technicians, Radiographers. LaLrrrdrl'Supervisor.
Scientific Assistants. Dietician, Electriciaus, Refrigeration & air-conditiotring
MecIanic-cum- Plant Operators. Cook, Medical Records Olficer and Stal'f

Pharmacist, Unit Helpers, Lift Operators, Secutity staff, Medico Social \\/orkers.

Drivers or Receptionist- cum-Telephone Operators.

( )9)"pay" nrearls the antount drawn monthly by an employee as.-

a) the pay in the time scale attached to the post in or against which he/she is

working: and
b) personal pay or special pay or other emoluments, if any.

specially classified as f'ay by the Society.
(30)"permanent post" nleans a post carrying a definite scale o[
r.r,ithout tinre I irnit.

(31)"personal pay'' r.nealls additional pay granted to an ettrployee, -

rvhich nray be

pay sanctioned

(a) to save hinr from loss of substantive pay in respect of a permanent post

due to a revision of pay or to any redr-rction of suclt substantive pay

othenvise than as a disciplinary measllre or
(b) in exceptional circumstances, on other personal consideratiotts.

Note: Personal pa), granted trnder CIaLrse (a) shall be absorbetl in any l'lttut'e
incr-ease in the hnsic t)av



(j2).'probatioti..lliCallsappoilltnrerr'toIapeISollonapoStfot.lt.t..it:li:rilttitts
lrtness 1ot' evetltr'lal substantive appointmctlt to that post'

(j3)..probatitltrer.'llleallsatretrrployeeetrtployedotlpr.obatiotragaittstit:;ttil:;Ilttlttrl-

vacalrcy in the SocietY'

(34)..ptrbliccotlveyance''lleans-1.,:o'n,Steattter,.bus.boatorotlrcrC()11\,e),ltl'lCt..
rvhiclr plies regularly tbr the convel'ance of passengers'

allorvances atrached to :t 1'rost hclcl bl att

etttte Socieh''

','or eltlolLtnleuts ol'a;lost glalltcd iit

lcus or
of puy itr vierv oI the aclditit-rnal or

utctiotrs and r'-tles *'hich rvill uovertt tltc

duties ancl furrctions as "vell 
as r'vork attd couduct oithe vzrrioit:; catcgot'ics trl'

stat'f of the Society' .at 
pay,,. peruonal pa),or

(39) "substatrttve pay" t-treans the pay otlier than spect 
's eutitled

enroluments classified aS pay by the Society to lvlrich an etrlplctl'ee t:

0tlaccountofaposttolvlriclrlrehasbeerrappoitrtedsubstarrtil'el1,orby

rcasoll ol his substauLive F'osition iu a cadre'

dirrlieuoIalrighertinrescale.l;dclrspccial
iuy. prouiatd ti-'" etnplol'ee holds a lictr otr

attached'
onthly gmnt lllade to an enrplolec utrder

- susPension' u'ho i r leave salarY'

(4r) "ti.re scale pa,"-" ;,:"ti:ffi:']li'l:T,f;"li:lint"'i:
these rulcs' rises b :;:;',
includes tlle class o oyvn as progresslve'

(42)..tenrporarypost.,llleansapostsarrctionedfor.alirrritedperiod.

(4i) "trainee" ltlealts a persoll depLrted fbr training with a vierv to cntplt]y 5i'-t1 irr

t.c i.stitution gover.ed by ,rr5"i""i"i},- r.vrro cl*rarvs pay at nronr'l'' 1'a1s5 ft'.ur

t'e Societ,v duri.g ,u.tr trui,-tirlg. but is rrot en''ptt1'ttt in a post against a

,_-;::::1il;.ffi:e, mcans a* arlorvance grauted to an ernprlolec to co'cr tlte

expcllses.,uvliiclrheincurredirrtravelitrgitrconnectionrviththeal.tirirsoftlte

SocietY'
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Cltapter III

GENERAL CONDITIONS OF SERVICE

3. Emplol.ees at the disposal of Societ--v-. - (l) Unle-ss in an1'case it is otltcrrri:c
tiistirrctl-r irrrtridc-d. the u'hole tinre of an entplol'ec- shall be at the disposel ol'Llr.'

Society arrd he mal.be cnrplored in anv ntanner required b-r'cotnpctettt attthoritr
rr iiltt>LLt artv claitrt lbr addititrnal remutte-ratlon-

tl) In thc irrterest of the Spciet)- an enrplo-"-ee shall be transterred ttortt orrc post to

i:-il1L)thc'r h1 coutpetent authorit_l- but not to a post carnittg lovver tintc sc:tl.' oi prt.

otlt.'r* ise tlran on a disciCli:tarv Itrea-stlre or on acL-ount of inefflciencr .

J. Sub.scription to Prol'ident Fund. - An
F-nrplorc.es Proiident Fund. The emplol'er
iillorvances and that of enrplovees share
dearness allovr.ance

5. Pa1'of an emplol-ee. -.{n employ'ee shall begin to drau'pa}'and allouatlc:-s

attached to a post ',1'ith ettect lionl the date he assumes the duties of that post end

shall cease to drarv them as soon as he ceases to dischar-se those duties.

,Yote;lIthe charge is assumed or relinquished in the ibrenoon or afternoon- drarral

ol pay and allon'ances shall commence or cease fiom the same da,v or as the case

ma.v'be. from the fbllorving day.

6. Subsistence allorvance. - Aruemplo)-ee shall. be p4!d subsistence allorvance during
a period of suspension. '-"

7. Effcct of unauthorised absence. - Unauthorised absence from dr-rt1"ma1'be
treated as misbehavior arrrl such absence may constitute an interruption in serr ice

entailing forfeiture of past service. for all purposes, unless othenvise regularized rr1-

the com peten t authori t,v-.

Note: The foribiture of past service ;shall have the effect of losing the benefit of
increments earned by an employee in the whole serv'ice and forfbitinq leave at his

credit as on the date of such intemrption.

8. Absence from dut1.. - Unless the competent authorit,v in vierv of the exceptional
circumstances of the case otherrvise determine, on a continuous absence tiom duty for
a period of six months, an employ'ee shall be deemed to have resigned and shall

accordingly cease to be in the employ'ment of the Sociery.

9.Probation. - (l) A person appointed to a post directly'shall be on probation fbr r
p.'riod of two \-ears on dut1, *'ithin a continuous period ol three !'eers. If appointed orr

promotion the probation shalI be for a period of one 1''ear *'ithin a continuor-rs period of
tlvo vcars.

tl) The appointine authority ma1'extend the period of probation fbr a tirrther period not

excc-eding one )'ear if the said authorit-"" is satisf-ied that the employ'ee has not

established his tltness tbr eve ntual continuance in the post against w.nich he is

appoinred.

enrplol'ee shall be reqr-rired ttr suhscrilrc t,,-r

's share shall be l2'lir ol par and deitrtt.'sr

shall not be lc-ss than ll'''i, ot' pitr ttttil



nlisrr' as thc casc

(j) At rhc c.c1 .l'thc pcri.cl :if::: 'ability irr holdi*g

r'iry bc tt.tc cor'ticrcnt authcril"l' t5c probatiotrcr lit

rlrr- t.rosl iu rvtrrcir he has bcctt i rirrg hirrl to ltavc

i(.,;';it; posr" tlte appoirrLirtg a 
^,,

s..rtis[actorily cornplctcd his probatton' 
rl or during t5e ixtcr-rded pcriod

(4) w'crc tr'" ",',pIov.".. 9":lll:* [T$Jtl]:"n::',n"'*]'i'r'itc 
is apptrintcd' thc

tlt'1'lt'otrattotr ,s 
[buttd trot sttttatrts

)tppt'''i'ttl'''garrtlrority 
llray' - 

-- ^^^nir-rred hy prontotion' rcvcrt hittr ttl tltc post

a) irr trre "1:" 
,'f 1Iil:J,lfliljix:lii$rpoi.t,',c,'t .:....

hclcl bY hitrt ttltttrcdtz

[r) i. r.e casc .l-^ [)criot.r lil"t;;il Ly ai".'t''lt'']t'it"t""t I'ct'rtrirrirt'c ltis

scr.r,ice .urdcr thc Societr rvithout notlcc- 
r,,r' Frrr. rlrc lrrrrpr-rsc oI prcrbatior'
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(i) An employee shali be compuisorill,retircd b1'the appointing aLrthorit! -

(a) as a Penaltv: or
(b) on b.'ing declared medicalll'untrr fbr serviQe by a vledical 'Board

collstituted b;' the cotttmittee.

12. Rcsignation. - tl) SLrbr,icct to acceptance b1'tfte appointing authorlt\- an cttrl:rltt-rce

hra-r rcsi\ln fi-onr service by notice of'onL'month in w'ritih!l ttl tlle -'\pp'lotttltt-tg

aLlthorit) or on pa\ntent oiorre month's pay- in Iieu thereot.

Yr/c., .\t the rcqLrest trf an emplrr).o',\here resignzrtion is acccprctl ll'trtll rr

tlate bctirr. thc colllpictit;rl of tl.rc nOiiCe pcriod. the pa.r iilr tirc 1lct.i.lJ ...1

tallurn sirrrrt in ihc rroticc period shallbe recor.ered fiom the ctitplorcc'

(l) Thc resicpatiou tendere,l b-r an cinplovee shall nomalll tre acccPtcJ iriicr

tlie suiteble setrleurent of his iirbitiry. il an1'. outstanding irr the rrl.lrlrc t)i tire

einpIo)ce. \\'hc-re the enrplolee concerned is engzrged in arr itnporteitt \\til-k L)i

employ.er. rrr it ma) tak. tinl. to make alternative arrangenletlts ttr tlll thc-

posts. the resignation ma.'- be rccepted only rvhen alternative arransL'nlerlts I'rr

the filling of the posts have made. The resignation becomes efiectire ''r'hen it

is acceptJd and the employ'ee is etiered of the duties. When tlte resignation is

not become eftecti,u.e and the employee desires to rvithdrau his resignation it

is open ro tlie Appointing aLlrhorit,v- either to permit or refttse to perntit trr to

retuse to pennir the employ'ee to vl.ithdraw.resignation.

(j) How.eyer. once the resisnation is become ef-fective the emplolc-e is no [onger

in sen'ice of the Sociery'

(+) An employee on leave may be permined to resign his post 
"vithout 

rejoininu

dur-"-'after the leave. prov.ded the Appointing authority so decides rvith drre

regard to the administrative convenlence'

( li) Ilesignation or dismissal. - An emplo.v-ee who has resigned or *'ho is dismissed '

tiom sen,ice shall tbrieit his past sen'ice for all purposes- An emplol'ee dismissed

trom serv'ic'e shali not be eligible tbr any appointment in the Societv'

(l-{l Initial Pa1.. - An emplovee on his f-rrst appointment to a post on a time scale of pa;*

shall draw' as initiat pa)' at the minimum of the :ime scale'

t,ror.icled that the appoinring authority mal' r,r'ith the approval of the Executi"e

Comnrittee permit an emplo,v-ee to drarv pa)'' at a higher stage'

Pror.ided turther that in the case of Ex-servicernen. rveight age fbr tltcir pa-st

nrititary service at the rate of one increment for every ten years of sLrch scrrice

sLrbject to, a marimum of trvo increments shall be allowed on their initial

appointment '"vith the approval cf Executive Committee'

t li) Appointment to higher time scale. - Where an employee hotding a post or grade is

;rppoirrtcd to a pos/gradJon a higher time scale, his initial pay in the nerv post or grade

..lr;rll he tlxed at the"stage ne*t abiu'e the pay notionally anived at in the lovver tinre scale

ul' [rt] b;- increasing the pay' drawn b;' the employee in the time scale of the lorv:r

lrrst grade b1'an increment.



NIIIJ A scztlc o[-1ta;' slrall tc rcckorrcd a.s lrighcr tirnc scalc on tlrc lirllorrirri:
ltrinci plcs ttatttcl-r,: -

a) accoldirrg to thc higlrcr rnaxinrrrnr; or
tr; il-tlrc tttaxiltrttnr is thc sanrc, accorcling to Lhe higlrci'nrinirrrurrr; or
(c)jl'tlrc tttaxitrrLtttt arrd nrinilnLul arc llrc sarnc, accordirrg to tlrc rate ol'incrclrrcrrt.
Atolc 2: Spccial pay granted in lieu o[a lrighcr tirle scale arrd drarvlr corrtirruouslv
lor a rrrilritttuttr 1'rcriod of one year shall be takcn into accourrt lbr thc purposc o[
{lxation of pay.

( l6) lncrctttcnt. - (l) An increnrcnt shall be grantcd on the first da1, of'thc rnorrth irr
rr'hiclr it lalls drre uulcss it is rvitlrheld.

Ntltc: r'"'ltcrc art clllcicnc-v Lrar is prcscribed in a tirrre scalc. an crnplclyce r.vitlroLrt tlrc
sltccilic sattcLiott of thc appointing aLrthority shall rrot drarv thc incrcrncrrt ncxI
a[lovc thc bar,

2) Att ittcrctttcttI tttirl'Lre rvithhcld lrorn arr enrploycc by thc appoirrtirrg autlror-it1'
if his corrrlltc:t ltas rtclL bc:u good or lris r.r,ork has not bccn satislhctor'1,. Irr

ordcrilrg tltc n'itltholcling thc authori(y shall state the pcriocl frrr r,r'hich it is
rvitlrhelcl attd ra'ltethct'tlte postpouenrerrt shall havc the ct'l'ect of'postponiug
lir LLrrc i ncrcrrrcnts-

--1 ) lttcrctnettt acct'tting conscqucnt on dcclaration o1- probation shal I bc (ll'au,r'r

oltl.r' with effcct fiorrr the datc of conrpletion oI protratir-rn but subsccprcut
incrctrtctrts shall be dran'n on the first day ol'the nrontlr i.rr which thcy fall cluc.

4) -t-hc tbllou'ittg kinds of service shall courrt for irrcrelrrent in a tirnc scalc:
rrarrrcly-

' a. duty ilt a pr:st on a tirtre scale;
, b. scrvicc itr attotlter post otlter than a posL carryirrg a lowcr tiltre scalc of'
' PaY'

c. all kirrds ol- lcaLve except leave withoul salary taken otherrvise tharr orr
' ntcdical certificate, and
d. .ioining tittte in the jost. tlrc pay of which was drawn during the period.

Providcd that the Corlnrittee nray, where it is satisfied that tlre leave rvithout
, salary was taken for acquiring a higlrer qualification or lor any other reasorl

bcyorrd the control oIthe ernplciyce. dircct tlrat suclr lcave shall be countccl lbr
irrcrcnrcnt:

(17) tln:ruthorisccl abscnce fronr duty. - (l)'Notwithstanding anl,thirrg contairrecl in this

',vltcl-c arr olllccr urraul.horiscdly absents hinrs6lF lroln duty on accourrt of participatiorr in
arty s1''11. it slrall causc inl.errupl,ion in service errtzriling forFeitr-rre of past service lbr all
l)Lrrpt)sc.s. providcd lhat the Direckrr nray at his discretion decidc that the pcriod of'suclr
tunzrtrtlrcrrizccl alrscncc [rc trcated as 'dies norr'

(2) Whcrc art officer lorlcits his past scrvice as above he shall losc thc bcnelit
o[- all irrcrcnrcnt.s earned by hinr in the scale of pay of tlre post rvhich lre
rvas lroldirrg at the tirne o[ interruption and such part scrvice shalI not
coutrt lor ;lurposes ol' increrlent leave.
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1l; wlrere the period of-unauthorized absence is treated as'dies non'. the
ol'ficcr shall loic the pay arrd allo'uvances lbr the period aricl thc lrcncflt of
sLrclr period bcing courrtcd [or leavc

,\o/c'.. llelirsal to clo w-ork thor-rglr ph1'sically present at thc placc ol'rlut-r b-r.

rcsttrtiltt tit pctt-drrwn strikc rtr stav-in-strike o| other rnethods shall bc trcatcrl
as urrluthorized absence con.stituting irrterruption irr ser,r.icc- and errtailirrg
tbrf-citLrr-c of past sen'ice or at thc cliscretion of the ,\ppointirru nutlroritr- as
'dies rrorr'.

( |8; Lcavc includcs, -

a. Leavc without salar-v
b. I-el..,e ,r.r,ith sahn' .

c. iVlaternitv Leave
d. CasuaI I-eave
e. SpeciaI Casr-ral Leave
t. Conrprrrlsory l-eave to Radiation workers.

.\rric.-An enrployee on casual leave or special casual leave shall not be lreatecl es
absc-nt tionr duty and his salary shall not be intennitted.

be claimed as a marter oF right. When the
description mziy be refused or revoked bv

(19) Leave not to bc a right. - Leave cannot
exigenties of service s6 demand, l6ave of any
the authority entpolvered to grant it.

(10) Conrbination of leave. - Any kind of leave other than casual leave and soecial
casttal lcare ttncler tlrese rules may be granted in combination with anv other kincl of
leave.

Note; SuriiJays and notilled holidays can be prefixed or suffixed as the case rnay be
to leave.

(21) Applic:rtion for leave. - (l) Leave'shall always be applied for and got sancrioncd
befbre it is availed of except for satisfactory reasons.

(l) Ani application tbr-leave or for extension of leave shall be made in the prescribed
f'onn to the authority empowered to sanction it. (proForma annexed)

(i) Application lbr leave on medical giound shall be accomp.anied by a medical
certitlcate. l-he autltority entporvered to sanction leave ma-v direct an entploy'ee to
produce rnedical certificate in support oileave applied tbr on ground of ill health.
It mav. also arranqe to s€cu)'e a second medical opinion fiom an appropriate
rtrcdical authority as it rtray decide in respect of leave applied fbr with a rneclicirl
certitlcate.

,\'ola; z\n en-rployce who is granted leave on medical certiflcate shall produce
a fltness certiflcate at the time oIreporting tbr duty on the expiry of leave.

(1?; 9""..tt:r-"- of lcavc- - z\n ernployee remainin-e absent after the end oI his Icave shallrl.l r^( crrtitlcd to lt--av'e strltrry arrd thc period of such absence shall bc treated :rs
un:'ruthorize-d abscnce unless the period is otherwise regularised by tlre author.iry
comp€tent to sanction leave.



(ll) Nllr\intunr l)criod (,f contintrtltts lcavc. - Ntl ctrlploycc sltall hc gr-rtltcil lcltrc

kirrrl firr a c()lltllltl()Lls llcl-lod cxcccdirrg Irvo 1's21's'

124; t,apsc ol' lc:rvc' - [.cavc rvith srlar)' clrt'lrcd h;'' arr cltlploycc a-s oll

r-c(ircrrrorI shall lapsc orr ltis retit'cttlcnL llrovidcd tltc leavc salarl'lor tltc lcaye

cirr-rrccl as orr that clatc sLrtrjcc[ to a r-''a>:irIun-r 300days shallbe paid [or.

Notc:-t'his bcncllt shall accrLtc also to an ctrlployee lt'lto dics rvhilc ilr

rr ltosc sct'r'icc is tcrlrritratcd zls pcr tlrc rule s'

(25) LcaYc rv,ith salary.- (l) An crnployee shall be entitled to avail leave

tlrc r-atc.f-orc (l) clay ior t*'c.ty-tr'o (12)'"r'orkitrg days till tlrc complctiorr

(l) i\rr crrrPloycc $,ho lras corrrplctcd [lre probratiort slrall lrc cntitlc:d

rritlr salaq' :r[ tlrc ratc ol- ouc (l) clay Ior elcvert (ll) $'orkitlg clal's

\ cilt'.

(l) u\n clttl-rlo1,cc rvlttl has conllllctcd ollc )'car ol-scrvice is errtitlcd to gct

cla-\,s oI lrall'pay lcaVc for eVcn'cotrtpletccl ycar. So also hc/strc is

cotltrt-ttc Lhc half-pa1't<', full par''

A,0/t,..Orrl,r,thc cla1,s on clLrty with salary rvitt be rcckoncd litr thc pttrl'rosc oI

calcLrlatirr! lcavc ''i'hc cla1'5 sn casltal leave sanctiorred will hrc Lreatcd as dttLr''

(4) Italf pa1, lcarvc tlay bc grarrtcd to att cttr;rlttycc oll rnedical certificatc or ()ll pl

a l'lu irs.

(5) l:r'ployccs irr tlc rron-clirrical category artcl othcrs exccpt clinical catc-got-y u'ill bc

1',cr-r1littccl to sttrrcttclcr tltc Ieave with salary at t'hc rate.ol state Govcrlllllctlt

cttrl)lo)'ccs al'c allorvcd t<l surrctlder carlled lcave'

(26) (-''rtrnruta(irn of lcavc. -'fhc conrnrutcd lcavc during'tlrc cr-rtire scrvicc slral I bc

lirrritccl to a,'il.\irrum of lwo lrunclrccl and iorty (240) days. The conrtlrutcd lcave trot

cxcccclirtg lralt- tfuc atrtor.ttrt qf half llay Ieavc due may be gratrtcd to a pernrallcllt

crrrpl<lyc,c. arrcl rv[rcrr thc comrnlrtec{ lczive is grarrtcd trvice the alllotlllt ol-strch lcavc shall

lrc clcbitccl to hatf pay lcave. -l'hc cornnr,,t"d l.ou" should be sanctiolrcd orrly i1'thc

slrrctiortitrg autlrority llncls it rcasorrable'

(:71 [,c:rYc N,ithout allort,ancc. - Lcave witllor-rt alIowance Inay bc grarrtcd to

cr.,rplo).cc at a tirrre up Lo 180 da1,s rvithotrt nredical certificate

N,l!!-lJL-I'he nraxir-l1urtt lcavc ,uvithotrt salary tltat nray be granted to att ctrtploYcc

w,itliout rlcdical cel1ificate irr hi:; cntirc service shall be tu'o years'

(ltt) N{atcr-nit1, lcaYc.- (l) Materrrity leave for a pcriod of 135 day5 1't'tnt be gratrtcd to a

f crrralc cur plo_\'cc.

(2 ) lr4atcrrriLy lcavc rlav also bc grantccl to a fetrtale ctlplol'ec in casc 0[-ttriscarriaqe

aborliqrt. subicct tcr'thc corlditiolr lhat such lcavc sfiall 11ot cxccccl 45

rvittr salan a:

oI probatiorr.

Io avail lca" c
iu a calcttditt

tu,cnt)' ( 20 )

cutitlcd to

tlrc appticatiorl for lcavc strall bc supoorled by a nredicztl ce|tiflcate.
i rrc Iud i ng

clays artcl

-rt'
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1i0) Sllccill l)islhility Lcavc' - Sr'rb-iect l''r

lelrvc tttay bcr qratltccl to all cllll)loyce lvh<l

cor.u'sc o l' Ir i s cttt pl oytttctrt' tlatltcty:-

ru. sttch lcavc shall bc adnlissillle

in.iury or disahility as stoppablc

t)

Ittttclt rcccss; atrd

cl) ctttllltlYccs- rvlrtl .loilr thc

sltrll bc gratttc:cl casttal lcavc

tltat,'1'9111'.

lbrnrccl for tlrc Prtrposc'
srrclt lcave calr bc g."","a ottly otr thc rccot]lttletrilations <lf- [lrc Mcdical

Ol-llccr of'thc Sn.i"iy not trr:low thc ratlk of a Colrsultatit atrthoriscd lbr'

the pLrrPose bY tlrc SocietY'

suclr lcavc slrall bc con.sidcrcd as spccial catcgorl' Icave $'itli paf ilrrcl

arllowanccs.
tlrc ltcriocl ol- lcavc shalI t,e fixcc[ as pcr thc rccol'irtrtcttclaIitrtts ol' tltc

Mcclical Officc:'.

"srrch IcaVc will nol llc clcbitccl aqairrst tllc rcgtrlzr!'lr^:r!c a'':corttl[ ''rf'

cttt ltlclycc.

lhc [ollorving condil'iotrs. s1-rccial disabilil';'

is disablccl bi'irr.ittt'y srtstaitrcc[ citrling thc

lo thosc etrlploy'ecs u'lto havc srtstitittcd

to thc scrviccs by thc cllcluit'1' cotlttttittcc

socie{.y clurirrg the coltrse of a calcltclar ycill"

in proportiorl 1o the period ol- scrvicc clurirrg

be granted to atr etttployec irr tlte

hinrsell'fr-onr dtrty ort thc ccrti[lcatc
accoutrt 

-oI presctlce of irlfLctioLrs

is infcctcd. rro spcciaI ci'tsttltl lcavc

(]l) C]asu:t| |c:tr,c. - [.,lcry ctrt;lIoyc.: oI tlrc Socicty slrall be entitlcd to castt:tl lcar,c as

ri v'ctt hcl ttr\r. llilnlcl)':-

a) thc ar'oLu1t o{'casual leave adnrissible shall be at tlie ratc of'20 (t*'clttl')

clays i,, n.,oilnJor ycar,sr-rbject to the condition that tlre total pcriod o{'itbscttce

0rr casual lcavc cotttLrinid',vith holidays sha[[ not exceed l5 dai's at a Littrc''

t)) casttal lcavc nray [rc'cottrbittr:d with holidays

c) castnl lcavc [br halIa day at a tinrc nray bc grantcd lb'r hal['cla1's clrclirrg

:i Spcci:tl casual lcavc. - Sllcc'ial casltal leave nray.

!i,l lorvirrg circLrm.stancc.s; namely: -

l) \\'hctl ltc is orcle rcd try ttre societi' to abseut

.,iatlrcclicalol'llcerorsattitrrryatrthoritl'orr
-liscase irl lris hotrse

I'r'or idccl thaL rvherc thc cnrplol'cc hitnse lf
rr ill bc g.atrtcd' 

trcatccl as inlectious discases ibr thc pLlrposc'. ,',-'ri)-l'hc lbllor'ving discase slrall bc

=:-t;tl 
t'r f spq6inl casual lcat'e':,lilt ()l 5lrULlctl vcl'Lrqr

,:'r Srrali Pox (b) PlagLrc (c) Cholera (d) Ac Leinfl.trenza plleulr.lorlla

: rl r plroid (c) Diphttrcria (g) Cerebra sptnal merllngltls

l-cat,eLrndcrtlrislrcadslralIrrotordirrariIybegrantedlilra
- :-':,'i:rq 11 clal's t-tt,t in cxccptiotlal cascs' it nray be graiited Lrp [o 30 days'

pcriod



{

- ll) \\1 lrcil lte i sltc ts srtlttttttrl'tt:tl tti scf vc as ll 'lrll()l ()f i 
rl ()l i1t lllvC c\ l(:crl(\

.,.{rc1i.)rc :r c(\ur, ,,-',,'*i,,'(rt=-i" c;"ii '"ti c',lirrrirtal tta 
]i;llr:" 

lri:'/!':r trrivrtt;
.,.{tc1r'rrc :l c(\tltI il:' ir "'' ;__'..,:.,.. .rcii.:r.l o ssill)/.

' irrtcrcsl's illc tlo[ ''tt lssLtc' to crtvc

c) wlrcrr tl., i, triti.,,'t)r,, rirb.ic[ an '''r'il- it 
ttcctts'i'i1', to tttttlrtgo artLi-

rrrlri<.1 tr.c:atrrrcrrl ,i..',,r'i,.'t""ti,,,,-' ..t 1l.st-ttt arrrirratit'it trt .ll!':l' si.)illlr

i.q,.1S,1rl]S tt) c(lr,r.'|.ii.l. u.t..ur llcr.itlc r ct| fbr t atrtl lilr tltc itltrrrrc\,s ttr arrt|

ii; \,inl{i;:i;ll,'l;'ll:1li:llll;H:iHr rb', 
'cri'lrcr 

.ot cxccc(ri rg s ' 1(r) 
'lri':1's

.,r rrcrr arril l'l tlirYs lirt,tv<irllllua," 
irrscrriorr. [or rl

f'rItrot[ ttt lrc givctt lc.ai'c 
'I

olutttitt'y Irlottt[ tli-rltltItittt ts

rct-c' Llrc bloocl is clorllrtctl' N'i

clttt l''c r-tvitilctl rvil! flc'' trvtl itt a calctt..l:rt' ycar

1ii) (t'rrr1)c'.s^(.r-t' ()ft- - (').(l"l]lf:ttsittrrt'y o['{-lirr.rvorkitrB trtt ttt:sigrrrtictl holitlays as

t,r.tlcr.ctl lL,l, tl,. c,,,.,,,r.,lcrrt arrtlr.,,,, 

"ttli, 

'tt" 
"t"tttLti"ttt' 

tnitt' t"t'''tl lclti t ttr .t.ct'

rrtrtlt.r'izt:tl lr"litl"vs "iti;i' ;t nrontl' [it'"t tli" cl:rtc ol't"'t'n:lt^'.:]:::l 
:i, ;,:;:::tli,:, crttr ['..

ork otl a clcsigrratccl lroliclay' thcv r'r'ilt bc1

a firrlrriglrl' tt!1t;''il't' h<'litliri'' l'lrc lrcad o['

dcpall'llllL:llt tll- tlrc scctloll \A/llr l'rut ttt"

cl llttrptlsc'
ltlsrt tlttclltlctl it:i tittltatttrtt \lfot K\-r') \'r (r!v ' -' cl llttrPtlsc'

(r5) r.c,. c, ,:ll :l:i",,1.:,:li,liIil ;;" :f ;lli;::'l;1il:;'i'li::Jlll'1.,]::::':]ii]"'l
crrlitlctl ttl lcitvc sa

[H:".t^::::: ::-'l';i::1,-ll'--",,,ir. bc ,,ri.(ai,,ccr rbr c^cri cit':1'r.vcc at*r t

clttiril.s rrl'cvc:tY lcavc: slrall lrc cttlct'cd tltcrcttt'

t2



Chaprer IV
CRATLITTY' AND OTHER B ENEFTTS

t"'17) (iratuib. - tl) Thc schenre introdLrced Lry the Liie Insurance C'()r-}l()rarion ot'Inoia
l,rr prrlnrs-nt trf qrarLrirr riili t'c appliclbrl,-' to all permo rtl
is as tbllorls.

il. An ertrplol'ee retirint tionr service under RLrlel l rrill Lre ,'rarrr.'o grnrulr\
at thc ratc erf half nrttntirs erncriuments (Par = DAt. rihich irc cirevi la-st lbr
erclt conrpieted lear of qualit-r ing serr ice an.j tire irnrrual prrcnrirrni
cL)\c-l'ing all tlrc ernplorees coming undei- sratuitr schcrnc wiii hc pirid rr,,

ihc ..rn:io_r,e r.

b. [t'en cnrplorr'c cjics in hanress the gratuirr riill be paici b,i thc insurancc
Departnrent ibr the entire pcriod oi his serr.'icc of rerirenrcrit ancj iirc
erlplo-rer wili pa-\'a nominal amount tou'arCs'Lii! Coier Charse'alqnu
'"',ith the annual premiunr.

(l) Linless c'rrheru'ise specificallv prov.ided the service that cualitlcs tbr increnrenr
shall qualitv tbr gratuitv.

.\-ole. The Executive Commirtee shall be competenr ro declare anv orher
service as sen.ice qualiti.ing fbr grarurry.

(i).rn) amount bt'r'ed b-r'a rerired emploree to the Society shall be recov'erecl tiorn
his eratuitl.

(i3) Vledical benefit-s. - The Kerala Government Servanrs N4edical Attendance Rr-rles.

I960. as modified tiom time to time. shall appll'to rhe employees of the Societ,r. also.

(i9) Traveling Allorvances. - Trar.e.ling allo',r'ances to employees shall be paicl as per
the relevant pror,'isions of Kerala Senice Rules. as amended fiom time to tinre.
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Chulttcr V

ITDC T{U I'I'M IiN'T RU LI'S

+l

soclct\'.
rrflrolity tc-r v:rriotrs ll()st:i sltitll lrc lrs

ta l'{7

Scttior A irristlativc Stal['

.(iovcrtrittcttl cl{' Kct'al I

: Sta[l- Sclcctitttr C'ottrtrti(l'cc ol'thc i\4alatrar

Cattccr Clctttt'c Strcict)'

c) l'at'ittttc'clicitl' Nrrrsirrg' Atrx-iliary:'
.[.cclrrriczrl 

stal-t ..1 urriclr aclrrriuisLrattott ,I?ecr.rrilurcut C]crrrrr

stitr t- r.ast gr ticrc '8ff:ll:,::'t";:l'""'il "t'""'',]lliii'i';

4Tstafl.sclcctiort(]<lnrttrittccoIM:rla|larC]anccrCctttrcSocic(S,slrallcotrsist

scrvice'
retrl shall bc irr tltc itttcrcst of tllc socictl"

to bc t'cccl"r"ti 
-itt 

writirrg atttcl sarrctitlttccl
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-a_:rj:e_a:.Trji _ %:

r''lrs alicr :lic datc c i
cne vear at a ttnle
rrclc!enric .staf1'.-

l. '[h.'re 
sheli bc I s\sie nt cf'JSScssnrent pronrotiorr or Lr ;. grarlltir,n liorl rr,-.ri

gr-tdcr to tlic ncxi hittlter- Sracle irrespr-criic oi the occur3ncc iti'rlclrrcies i:r
th.' hi-chcr -rrl.lc- for emplol ec's classitled as .\cjnrinisrr-:tir c iroii acrdepri;
sr:itf of the Soc ierv

l. .-\:l r'mplcr-rt'3 snaJl bc.-ii-sibie tt) thc'considereii fbr assc-<sntcui ili'.)ptortop ()i'
Lr1' gradatio;r r.iiie r the erpin oi li\ i )ears se r\ ice in a pai--:,-iliar SfllJ..

.\i;i., (it l-he s..n ice tltai cL)Lrnrs 1,tr increrrre;-.: iil thc R.:;e_c ttf th_.
Str'Ji:':.,' shall ctrunt :-ls sJi'\ ice fbr thc purposc.
.\ttt.'i !i) : .\n-r periods of lear e ri ithour .sela:.. nL)[ srr:rolreri b.
illJical crritit'i.-3re and not c\ce!.ding nin.'rr da',511i l rinr.: shalIals.-
ct)Llni :-tS Serr ice fOc thc pLrrposc.
l'ot'., /iii) ' Service rc-nrjered in the pre-revised scalcs o; pa\ of :
srade shal I also cou'nt as ser\,ice tor the purpose.

l. The assessmenr of emplorees tbr pronrotion or upgradation liell be r.u:ui once In
a calc'ndar -vear suiJ-icientll earl-r'atter [" Januan' in respect of all iiho hare
become eligible tbr consideration tbrsuch promorion or on befbre jl" December-
of even' r'ear.

+. An emplovee rv'ho is under suspension or aqainst .'.r'hom a clisciplinary proceedinS
is pending shall not be elisible to be considerecj. tbr assessmenr tor promoiion r-rnrii
the dispos:rl of the disciplinarl' proceedings.

Note:- In a case4 rvhere an employee \\,as not considered tbe assessmen:
due to sLtspension or disciplinary proceedings and .ur her.. he \\a-s
esonerated of the charges his case tbe assessment shall be considered in
the vear in r.vhich he completed live -vear of service in the orade

i Assessrtent promotion or up-qradation of an emplol'ee shall take etfect
tiom the flrst'oithe moth in which'be completed t'i.,'e _years oisep'ice
in the grade. :

5. The etigibiliry of an emplovee tbr promotion or up,gradation shall be assesses by
a Committee constituted tbr the purpose and in accordancr'with the criteria
prescribed by he Executive Committee
7. The employee being assess g shall be reouired to fitl in a self assessmenr

proibr-ma '"r'hich shail be placed beii'rre the assessment Comniittee aloi: r.r'ith the
recommendations of the concerned head of division 'uvho nas suDL':\ ised thc
rvork of the emplol'ee ibr a period not less than -15 dals rihich ,hall be dulv
revie,*ed bv the Direcror.

8- The case t-rf an employ.ee r.r'lio has been tbund unfir or assessment pronotion of
up,rradation shall be considereci aeainst vacancy for the next -vea
No appeal shall lie against the recornmenclation of the,assessment Committe:
The pa-v of an emplo)'ees appointed go a higher grade bv assessnrenr pronotion or

Ltptradation shalI be flred in accordance r,r'ith the pror,rision in these Rulesll' lt due to pi-ornotion a junior dra,'r's more pav than the senior in rhe hisjrer t:rnc scale.
the pav of rhe senior shall be tlred.at the same staqe as that otlth; Junior. r,iro draws
hi-rrher pa., lh:n his s:nior

t<
f-,

c llre i-e-entclo!ment is
normal retirement. the

RLries for pronrotion lnd

ncrt sa,rrctionec bercnd tx'o \
.p r,-^1," ---r h,i^q Onlr lbir l i l r r L v! | r I _

up grirciation of pitsi.J of non

9.

r0.



ll z\sscssrttcttt ;trontttLit)n ()t'ul)rrtlrtlltiorr in rcspcr:t ol-irrr crnltloycc slrirll [rc ir licr-cvc'-y
llvc i'cur trl'sc:t'r,icc irr tlrc ltrrt'cl'gr':trlc ancl sttcli ttpgraclatiolt shell [tc: Iirrritcrcl io tlrrcc
irr Jrc rr.lrtllc ol'his ctttit'c: .sct'r'icc.

I i. 'l lrc Stal'['assc.ssnrcn[ [rlrrrr slrall trc u'itlt follo"ving profcrrurzr rrzrrncly.-

I>rofonna

PAIl.T-t

[:'ivc l'etrl-r .As.rcssrnerrI l7orrrt

(to bc [illcrl [ry' tlrc o(lrcc)

I
q
G

C
C
C
C
C
C
C
C
C
C
t
C
C
3

I

1

l

4

-5

6

ti

[{cpor-tccl pcriotl

Nurrrc (irr capit:rls)

l)atc ol- []irlh

[)csigrratiorr

l)r'cscnl grardc; scalc oi'pa_y and l)ay

l)atc o1'entry into scn'icc

l)atc oI appoirrtrrrcrrt to tlr -: prcscnt
graclc

A cacl c ttt ic,/llrtt ftss i o rral t1 tr a I i Il cati o rrs

([ Irrclcrlirrc any quali[ications o[rtainccf
clurirrg the pcliocl urrder rcpor() ,'

flcrit>d pl'ah;crrcc fionr clut_\, on lcavc,
trairring slrspcnsion ctc. cluiirrg llcriod

C
C
e
e
q
q
G

9

t0

turtclci rcprlrt

I)urrislrrrrcnts. il'
tltc pcriod:ttttclct'

zrrry irrrl-roscd cluring
l'C[)rt1'I
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Part-II
(to be tilled by' the emplo;ree)

I . Educational quali t'ications

2 Additional qualifications /training acquired duriirg the period under review':

3. Employ'ment record of last five vears ending on
post.

List in reverse order every emolovment held

12-200 staring rvith the present

Date of leavi

i)
ii)
iii)
i r,)

v)
vi)

4. Brief descriprion of significant cc,ntributions in your uork during the period under
report:

Signature
Name
(in block letters)
Designation:

?

Salarv/Scale of Date of ioinin

Date:



Px11 -lll
(to be lillcd irr fi ilii"oO in cirargc)

r rs rrrc irrr,,rn*rri,,rll][":fil,:'-lli'.i:*"il";:::il':J:i'ffi"t':'i'i]l.'Ji'l:tfi"ct if
J.'|lc:rsc givc a rc:

crrrrccl , o ?(\o i. rcratirr to tasks assigrrcd to hi.r/hct' (zrttach scparatc shc

()tl I L- L" "

. #:::'.1i1, 1,".,1"';;H:ffii; ro disci plirrc:

tt I'ullctualltY'
c) IrttcgrttY:

4. Ilccotutnctrclatiotr 
oI thc Divisiou l lcad irr chargc

d
-JCT

d
GE

€
C.{

"lc{
c{
€

€qst
-C.l

"lc
Gd
cqdq
hl

si
"fl"i
3

Natrrc
(in trlock lcttcrs)

Desigrlatiott:

Signatttrc

[)al'c:

Pnlt [V

tLE CO tvtMENDED r\T ION O lltt{It Dt ROCTQ tr

:

l8
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I

l
J

4
5

6

.I

1

2
-J
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16 Prornotion bf academic staff_

if in the socie.t). i.s t-rcrt automatic.
on merit and seniorit_r.shlrll nor
orions will be basecl on abilitv-

e'rp|o-v,ees.. rhe Societ-v sharr. 
',T:J:::".t""T:;j::ff:JL',:lljl:Til:':',i:vacanc-r' and serect a candidate on the basis of an inten ierv.(2) All academic posts'are selection posts rhe r.i..tion to hig6er posts t.racadentic statr w'ill be based on declications and e.rcellencc in clinicalrtorh. originar'const;tutions in research. organizatiorrar ahiritr_*i.icr

sen ioritr.
(j) l-he assessnlent tiorn shail be rvith tbilorving protbrnrar. nanreir.:_

l'early' Assessment form (Academic Staffl

Part-[

Reporred Period 
(to be filled by the officer)

Name From................... To

Date of Birrh
Designation & Grade

!at9.o_f appointment ro rhe posts
Qualifications acquired durin,e the
Period of report 

ion

iod

Educational qualificatioru;(to 
be fill'ed by the employee)

Date of Birth
Additional training during the 1,earEmployment record (Giver a brief
summary of your contributions to the

5
6

7

Jrgnature
Name (in block letters)

Pait-II

Date:



I'a rt-l I I

(trt hc /iltccl lty tltc IIeatl dDivi'siott)

Wt,"tt,"-r' irtfirrtrr,rtiort givctr by thc ol'[lccr is

cot'r ccI
\'out' u:;scsstttcltI abtlut tlrc rvork of thc ofllccr

I

2

{

t)

L

cl

Acatlcrn ic
Clinical
llcscarc lt
( )r'gattisatiott

l(cco ltt nt ctttla (iolt ol'thc Dircctol'

\'1'.r111- glrttttttcttt.s ntt irrtegrity
clisciplirrc

['cr'lirt'rtutttcc o | [ltc O[-ticcr

Iti tutl t'ccorttrttctrclitttott

I )atc

arrcl arrtcttztbility ttr

I':r:-t- lV

Signaturc r.vith Narrrc

Sigrrittr.rre

Natnc & [)csignation:
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Cltupter VI

CONDUCT RULES

(4?) Acceptance of Rules. - (l) Prior to actual appointment to anv post. carrdidates
selected fbr appointrtlent s.rall sign an acknor+4edgement und ug...nrent i1 tirefortlr' specified b)' the Society. rvhich confimrs acceptance of the Conch-rct
Rules and Service Rules and Regulations of the Societr. The adnrinistratii,e
otfice of the Societl,will retain this form.

(2) As a conditior-r fo| appointntent. a person must produce a certificate of fitness i'
the approVed fomt flom tlie l\4edical Board of ine Societ-r. The Society nrav. inindi'idLral cases dispense r.r'itir the production of a cerlificate apcl prar. -g,1,

-qetleral ordet's, exelllpt ant' specified ciass of enrplo,vees fiom operation of this
rule.

(3) Specified categories of employees shall subrnit themselves to periodical medical
tests or inoculations. as may be decided by the Societ1,. frorn tiLe to rime.

(48) Deduction from salatl'. - There shall be deductio.s fi-o'i the salarl, of enrplol,ees.rr,|terer,erneceSsarv.onaccountoftlrefollou,irrgitenrs,natrlely:

Professional tar
Income tax
Provident Fund contribution
Contribution to f,IC
Contribution to patient q,elfare fund
House rent for residential accommodation
Co-operative recoveries. if anv
Contri bution {o staff benevolent f-und
Contribution to the patient's benevolent fund
Any other deductions ordered

(2) The Society is not responsibre for loss of personal items by
(51) Transfers. - (1) A person nishing a transfer u,ithin the
depaftme't to another departinent or section should first discuss
inrnrediate super-r'isor or departmental head.

(2)The employees to be cor-isidered for transfer mlrst have been on staff fbr at least sixrllotrths atrd recommended b,r' his supervisor. He should apply i1 writipg to Irisdepartmetrt head requesting a transfer to a particular department in w-hich he u,ould liket() \\-Oi'li

(49) Question regarding pa}'. - An,r' qireslion regarding pay must be discussed frrst rvithtlie employee's supervisT who may refer the matter to the^Accounts Section

(50) Lockers' - ( I ) All employees shall themselves make necessarJ, arranlgemeurs toprotect their personal belongings. Lockers ma), be sLrpplied to the emplol,ees depenCil_eon their availability on a first come first served basis.

the emplol.'ees.

hospital fi'orl one
the sante with his



(3)Adnrinistraiive Ofl'tcer- shall rrake a declsron

if.t. O.po,atrtetrtal Head cotlcertled' Requests tbr

specifrc Position is r"acant'

(4) Enrpto),ees are liable to be transferc *:'1.,::t:::,i1:Xl*,:t;:::lff:

tl
$
H

on the request it't cousulta'rioir riirh

tr-ausfer are accepted onl-l u.iret-t a

to
to

others knorv tliai rve ai'e

tlie following guidelines

ail\
the$#BLffi * "':' 

;;'ii "' "i'L'e 
d i screti ol *T^: "^'l'jl:.:'::"* 

prej ud i ce

:Hii;;J;iiii*r-orrervice. and emotumenrs of such emplo)'ees.

(52) Holida),s.- (l ) A list of liolidays will be deciared in the beginnine of everl'caletrdar

be coiifitled to off du!'' hours'

work aud is disaPProved'

Wlrenerrrp|oyeesarerequiredto.r,vorkonadesignatedhlida,v.l[31.r,iill
ordi'an. b. g.unt.J.onrp.nrutou ]._ea-r'e 

for such da's worke *'itirirr a ttrotrrh

after the holiday. p*t-r1.ai.al staff tbr u'hotn compensatotl leave is grat'it'-d

*,ill be allovi,ed to co'-rbine the leave u,itir the holiday's- p'orided the total

absence does not exceed 48 hours'

(5i) Cleanliness. - The eniplo!'ees should' -

a- not spit except in the spitto ed'

b. not smoke in the hosPital P

c. keeP clothes and uniforms

d. r-rse bath looms and toilet ally' and not leave theni dirtl for the

such categories of staff' as tl're Director ma)'

spital t*'.uii,tg the uniforrns' Cost of unifonll

ducted from his salary'

(55) Fire Prer'ention. - (1) All eniployees'.'],'. b:--|1-1''iliar r,sith tlreir role in case of

actLlal fire a'd rnust arre^d the leciur-e demonstration or driils- wl-rich are heid

periodicalli'.

(?) Essential Procedures:

i) KeeP calm: '

ii)Iffireisinpatient'sroont.iemovepatients.closedoorsandw.indous.
iii) Notifl the hospitar t"r.pn""" operator about the location of fire and r'r'hat

is bttrning'
iv)Use|rreJxtinguislrersuntilthearrivalofFireForce,
v) Remove patients rroln uajoinirln uttu' if there is danger of spreading the

Ilre'

(56) Visiting. - Visiting of patients. by employees must

Visiting anlong tntploy"tt u'hile on dury interrupts

Telephone. - (l) Good telePhone habits are essential to let

interested in serving them' Ernployees must observe

in usir-rg the ielePhones'

a. answer PromPtlY
b. identity yourself by name and departnent

c. transfer calls courteousll''
d. give accurate and careful answers'

e. rePlace Phone carefullY'

cl
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(.]-).l.hcI,BXs}.stenrwillenab.leenrployeesto'dialan-vdeparttnetrtoitheSoctetr'
ctir.ectly. pex system-*,ili ;;i;;" en.rpioyees"t"l""tit with the Societl"s

telepho*e .*"i-,u,,,g.. tn"on',i|,! pitt"""i t:"flt^ utt not per'r'itted except ttr

elnergency.outgoingp..,o,.,ui"allsorpersonaitrunkcailsarenoperrrli,.ted
on Societi's photle' r '-'r^" :'' the ttqe

( 5 ri ) E q u ip i.i :: ;,1;,i?:?*1;l 
t;"i: 

: :ff ,1*r*-"'li" 
:i' {:i: 

""t# 
:{l:il\-"'' 

priperU,-]11rt 
u"t.a and approv.a"Uy ttri olnartllntal Head to use or operate rt'

pr.i'iousIv instructed-ani.il,t:::::"'"r';t?;;'";ui|*'"t is fou.d defecti*e'

Einployees n-t'i'li'-'rotttt th"ii sttp"t.visor if any equlpr

(5g) nendance and ,.r:-:o*,rg.- (1) All enrplol'ees shall.Ttp-:'lfor work at

th e S o c i e ry' i n ti rne an ci ac co rd u"' i"" t1''o:" l"'f:#ilH::tf ?i tH:i:l,ilT ;
ti.. t v 'r.'.;'e,,"'ll;;::"1J,'."i.:il":il'?:ili::? 

,"-'i"n 11's1r exactr;- at trre

emPloYees shall be at tnelr

,r, iltl',i-":' shall, be l1.o,Lifed with the and thev shall punch in the

ti're or rrreir ani'ar ro. *o,k *.. tlti J,li*'*ru;":T::"Y':,'Iq

3[1*]'y;,ffi5Ti:':':[iffi5'uil zA^-a 'e wi' rose one dav's casuai

Ieave'Failuretopunchino'oJtt;;1il;tsideredasmiscouduct'

(j)Allmaleandfen.raleelnl.oleesoftireSocictyareliabletg.!esearchedq,lrile
e nte rin g o' I 

" 
u'' i''' g the s o c i et-'l;" o;;'+'J ^l^1t ":::' ;i "tt;.u';'" f iiff i;

';llr';"*,''5 F l*':i:'"""$' I" #a:i*."iT 
il ;;'p ;' " rhe s e arc rr sh a' b e

made in the presenee of nvrtness of tite sanre sex only'

(4)Arry,veecarryingTiffirrboxes.docurnentcasebagsand.sinrilarcasesshall
keepoper'wltena"*u"iJJu'lt"vpassoutofeSociety'sdoor'

(5) when there is reason to suspect that an employee is in wrongfuigo,ssession of an1'

property'.il",;;*. .o .i'i,.S"";'' ih"- ;;p;;"i Ai.,.,ini't'oto' Nursing

Superinte'dent or.Denartmlit H# "iirtt oi"t#thall ha'e the power to cause

a sea ch to be rnade at once 
'o 

tlt" s cieti"s premises'

(6)Thesocietylrasaright.:jr.ou"fromthosesearchedarryatticlebelongingtotlre
society arrd such otfr.r u.ti"ii, ;r 1h" societv ;t;; ;ider would endanger the

(60) oi;ts;tl""l;;::ry;;'""-l- (1) 
:1:?.emprovee 

sharl canv out the'work

For '*hich r''' t'u' f"'n-ernploved ;ffi; u'si'oi n; ;itiit:i* 
rvith tne

instruction, girrln. iri* uv th; De;;rrrnental Head or the Hosptt

(?) Emprovees sharl not 
"nter.or 

pass *:51''*f::ffi::;JtJ;:t51':: in which

tl''"y u"'"-'l-'pi"y"a unless this is necessary ln tn

(3) Eaclr employee. is'responsible for and !1kes 
proper."::'"f .li:..work 

areas and

tq"ip'''''"'''t ln tris "t'u'gt"rnl;j";;:'''rti|""ii"xJout 
of the prenrises an1' articles

o' do"tuti"nts' X-Ra-v r'lm^ i''at"rials' etc'' ;i;;gi"g to ths soc ety witllout tl're

t*"u"* p"t-ttii'ion oi tht superior officers'

LJ
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r- 1;: :1

Eurplo;'ee s shall use.tlt." t."l:-.;: :::T":::?:il:
intervais fixed and tro enlPIo.r

;i;t An1' conrPlaint regardir-rg

'*' li;il';:T'l#; i" 'ri -"oJ ln:?1':::ll"T,"iT:be routed to the ea*lnit,rutive Ofhcer tirrough
^{'rl.a Caltteen InUSt

the r.r'ot'Ktng ul trrc

the SuPervtsor'

(5)Ernplo,veesnustnotencouragevisitorstovisittherlduringhoursofu,ork.Ifarri,
visitor wants to meet an1 emp.lotll,$j;;;;tnuli';n'uti 

trt' ernplovee through

if t. nt"tp'ionist and arrange the meettng'

( 6) rh e, "TI,;;,;|{::X1 ffi inis:il? ::5#?l-iTT3T:' 
at a':rv ii nre ri i trr

the Permtssto

(i) lfa' eurploy,ee rernalns e perfgd of lea e granted lle slall lose his

iie. o. his appoint.renr s r*'ithin 7 da7' of the e1ni1,9f the lea'e

or he exprains to trre sa Deparrmentai H-ud his inabirit)' to reiu':r.r

,-, iL'.1-:::it"J:::::; ::,reavine 
after the scheduled hours or rvork arl

enrplol'ee 'rtuiifun"f' 
their cald at the authorized pltrct s'

rtmental head'

outstation dutY sl'rall be

(2) In the case of au inj"t--' ntal head in writing lvttn

infonned to the Director al practitio'er'
necessary medical certif i

(3)Thesupervisororheadofdepartm*:,|i]1..f...:mishau,rittenl-"|o'tasearlyas
possible o"';;; rirJ "rinjury 

iaking place r'r'itirin int p"tt'tit"s of the Societl''

(4)Arrerrquirynraybe9,l..."db;,theDirectorinallsuchcasestoestablislru{retlrer
injurl, *,u, ,.rii'ed during ;Ji#;;, oi tt't i"n"uoltnt dutv and the uatttre

und it'iot"ness of the incident' 

"
involved in any accid lo1'ee should give all

rt the incident to the or Supen'isor' If ti'ie

- do not attempt to until a ph1'sician or

the SocietY ts

(6) tf arr ernployee witne et to the dut-v

);fi. he stroula assisr f the visitot is

ao"to. and report the inc .sicial approves that'

serio''rslY'iniured do not i

the right to effec

(62) Punishment. - The Atr time to time on

punishment nrentioned und bllowing acts of

i,',.fuaing an order of disnr

commission as Per tl-re Proce

il, Ti.':'f:',,1"ffi:',",i?,!ff::ilLn":i:i:::]l"Til:'ri'ith 
Societv's properlv

iii) Taking "t *"f 
tS U'iU-t ot uny illegal gratificattou'

:T
til
.l:l
'.!
--lii
rS
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,rS't
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ir,) Discourtesy or unbeconting conduct tos,ards patients. i'isitors arid fcllos
emplol'ees.

r,) Drunkegess, riotous or disorderly behavior within the premises o.f tlre
Society or any act subversive of discipline-

vi) Habitual absence u'ithout leave or continuous absence ',a,ithout leave fbr nrore

than 7 days.

vii) Habitual break of law or rules applicable to society-

viii) Addiction to drugs.
ix) Willful insubordination or disobedience w'hether alone or on combination with

another or others ofany orders ofa superior-
x) Frequent repetition of acts of negligence or neglect of work.

xi) Collectiop or canr.assir-rg for the collection of anv monev u'itl-rin the Society's

prernlses.

-rii) Overstay of leave r','ithout proper authority' or satisfactory explanation.

xiii) En-eaging in a trade- lnoney, or any other business within the ptemises of
the society.

xiv) Distribution or exhibition rvithin the society premises of any bills. posters.

or parnphlets without the permission. J
a1,) Refusal to work on any :ther job as may be required by the superior for

bonafide reasons.

xvi) Holding or attempting to hold meeting within the preurises of the Societl"

without the sanction. vI
xvii) Sleeping while on duty. /
xviii) Gambling within the premises of the society.

xix) Intirnidating, assaulting. or threatening any person '*'ithin the societl''s

prenllses.
xx) Unauthorized use of Society's quafters.

xxi) Conviction by a court of larv for a criminal offence

turpitude or entailing punishment by in'rprisonment. V
involving moral

x.xii) Furnishing false information at the time of employment in respect of
details about himSelf, parent, gge, qualification, previous experience etc.,

xxiii) Divulging of information'regarding patients except to proper authorities in

the Society.
xxir,) Unauthorized use of Society's facilities such as X-Ray. Laboratories,

ECG/EEG etc for patients other than those registered at the society.

xxv) Bigamous marriage unless permissible under personal lau'applicable to

such employee.
(63) To do an1' rvork on demand. - The SupervisoriDepartmental Head shall have tl-re

rigfut to require for bonafide reasons. an employee to do any u'ork other than the vvork ott

rvhich he is usually engaged.

(64) Grievance about emplol'ment. - If an employee has any grievance arising out of
his usual employnlent, he must inforrn the same to his immediate superior. [f no

satisfactory reply' is received within 2 days, he/she can adopt the followin-q course of
actlon- -

a. Present a r.r'ritteir statement to the Departmental Head. The Deparltrrenial

Head shall investigate into the complaint and if possible girre a reply
rvithin 3 davs.
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b. If tire e is not satisfied sAdnrir Officer s,ho r.l,ilirepi)'. tplo),ee is still not
cOnSulLatio tr,,iih rl.o Diranr^, -..:rrconsurr.atio wiih trre Director w,iil grr.e a t!nar ruring on trre conrpraint.Note:-No enlplo-v'ee shall ha'e recourse to a court of larv for re-dressal of his /h:rgrie'ances on service or on any other allied matter unless and until he/she hasns avairabre to rrim/her under r:revant .ur.r^orro.;"q..

ob elsewhere.
e Director- onl 

for enrPloYnrent

a probationer o:nl 
e confirnred

rn a year for eur

cie the emplo1.e.-s
be ace. Tlre nrained I be deerned to

Chapter WI

(68) Definitions- - Unless the context othenvise requires:_
(l)"Appointin-e Authcriry-" means the authority empor.vered to make appointnrent toa post rvhich the emproyee for the time t"rr_;"il;f"*',"" to nlaKe ap

(2)"Disciplinary Authority" in relation to- imposition of.a penarty on an enrprol,ee,

;t::r};,.ut" 
authoriq' competent under tho.s. .ur., ,o inlpose irr.'.n pro,v.ee that

(69) suspension. - An emproyee may be praced under suspension from service. _

tt'J|Tfi*,uorott"totinary proceedings against him is contemprated or is
(2) Whe'-,,,,1,:iji,_{,#}',H,",ffi 

1T:',"1'TdlJ:1,:.i:lffi ,':.TT;il,",,[J

Nole (i)" The appointing authority shall be cor:rpetent to prace an er'pro-yeeunder suspension from slerwict.. The r"rp-*io" shall take effbct fro'r the dateof conrmu'icating the orders placing trr.'orr,.". under suspensio'.
Nore (ii): In respect of an emproyee whose appointing u,,riror,r, is theconrmittee' the Director shall e.*ercise ii" ;;; of the appointing aurhori6,.
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fo. the purpose of this rule' He shall r'ake a report to the conrmittee o, rhe
- circumsta'ces under whicrr ,rr. o.a.i'oirurp.nr;o, 

\^ias 
'rade 

.

or deemecl to continue, ntav at anr.he order or b.v highe. uur-n#tl.,. 
-,,,

employee is placed under suspension, hee rate as prescribed in the ie.alu Service

**rJ;fufh narment shali be made unless the employee furnishes a cerfifi-care

'ocarion ar.ilrl eJr:lt-ffed 
in anv other t.npl-ovnr.nr. business. professio' or

spective effect. no recover-v of
necessaly.

ay, for good and sufficient reasons and
a- censure: 

employee:

r part of, any pecuniary loss caused toof orders or othenvis 
"-' 

--'"
or grade.
or to a lower tinre_scale or a stage in a

crety.

alty within the rreaning of these rules:



i. \\rithholdir
probation
orobatiou
accordanc
the ternrs of his aPPointment'

ii' Recovery from pa-v to the extent necessary ?f 
tlt monetarl' value

equi'alent to the ;*"^;-t in""'otn" ota"ita to be rvitliheld'

(76)Disciplinaryauthorit}'.-TheAppointingAuthoritymayinrposetheperralties( t u'' 
to.iiitta in Rule 75 o'r an enrplol'ee'

Ai,le: Irr respect ol '"'p-t:l:?l-o*1i1i"''1til:ll':i ':"'/:1"'i'i"'']'ti:il:';:t-onlmitttt tlle penalties speclll

,ril ;"0.:::ob; ffh::f;'fi::'r-j:;ln" po\ lers 
Y]rl'"^tl 

an authorit)' tnav exercise 'tnder

RuleT:shall'ie-t*t'"i"abytl'ei'igi'tttauthoritiesal:o.l

(7g) procedure to be foLlorved in taking disciplinar]"action- - (l) N9 order ir-.posing

an\' of tlre p.nut,i., specified i"^i,.i', t"lio (c) "iR;i" 
zs inatt be passed except

uottt;. 
the enrplol''ee is infomred in rmting ofthe proposal to tak

hir-n/rrer u,.,d of the a[egatio"t o t .i't'rl"tt it is,proposed to

given an opportunity to 
"tutt't 

any representation he ma'v

b. :::l'*;Ltl?1,"'i11 u any, made uv trln is taken into corrsideration'

(2) No order inrposing on an emplol'ee an1'cf 
lt'-" Ltlll?t;;iiffl,;rr',|'.'lijil#

(e) of Rule i5 tMri;t pu""i except after an uqutr)

piovided- namely: 
r- ^_ ^,rrrr ed by it in this' u Il#',''' i*;# ff'lil*iT:fl

to dre em

charge is other

considera n in Passing orders on

"q..'i'"i't 
t"f*ii rlithin a reasonabl

of his defense and also 
'to 

state whether he destres

oral irrluiry is desired bY the

' authoritY referred to above or

to as the

amend' a

case the ; defence and ir-rquire

specified the rvritten defence

into snch of the charges as

,rur-n't"ni if any received withi 
defence' be pernritted

b. The er.ployee shall' for the to the case as

to inspect and iake extracts b.v gerreral or

he nla-v require in the Prese

sPecial order'
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c lhe Disciplinarv ar-rthoritf if it '' X"l"'l;;::;liii. 
'uJtllli

ma1' be allorved to a legal

Peimits it having regard to the

rine Authf,lii' ""tt 
in the ":ut:t, 

of inquiry considerj- such

do.u...r,,j|,'?ffi;'i"a *r." ,or' otut evidence as ma'v be relevant or

matelial in regard to the "t,i'e1.Th. ",nploy*.slrall 
be entitled to cross

examine the witnes' 
'*uIntnZJ 

in 
'upport 

of the charges and to give

er,idenceinpersonandtot,u',.,.',r,witnesses.aSarepemrittedarrd
Produced / examt

tuPPotr of the cha

r.vitness eramined
examiue arrY u'itne

and shall record th

to take inio ut"ottrtt the oral evidence of any w

exanrine such witness and giu:. un opporlunity to the employee to cross-

examinether,vitness'Allo,ut-.o,ia.''ceadducedbytlrewitnessshallbe
recorded in ,*,riting by the r"q"ii"g euthority and attested by the persons

concemed'

Note(i|:recordorastatementmadebyau,itnessshallnottre
used or t form p"n "iiftt 

record of the Inquiry except where

the emP ng to treat it as such'

Note(ii|:Theenrployeen1aypr:senttothelnquirilrgAuthorityalistofq,itnesses
whom tre desires;;:;JrT: ff;il"1;* u"a shalf produce such of the'*'ttnesses

as are pernritted. for examtnatlon'

e) At the conclus

the inquiry recor

therefore. lt-, in
establish charges different - :

on such charges iii-nt ttproyee has ddmitted the facts

;;fi;t F"' aLi'"JG himself against thenr' rhe

wli.r" it is not the inquiri"n 
.tilH:ff:Hffit:T [iii"r,,r, record its n'di.gs o'

ereof. r - ): 's ofthe
ity, having regard to the find-ines on the charges t

enalties ;;til; it iitttt-ro; io (s) of Rule 75 shall be

ty

i. furrrish the emPlr a

and where the if
statement of its
anY, u'ith the fin
ii. give a nottc

and calling

'"pt""n'ut[n 
that he may wish to make



iii. The Di tl-roritl'sha latior.i if anv- n.rade b1'tl're

enrploye to the noti perlaltt'- il'anr'' slrould be

irrrPosed Yee and Pa ou the case'

hority' having regard to its fir-rdings lt :f'ltt'" opinion tliat

ecifiediniterr-rs(a)tor.l"rn.'i."zs't.'uttbeir.rrposed.it

all such emPloYees

(g0) Speciar procedure in cr . - Notu,itrrstand g a'yt'ing co*tai.ed ir tl.rrse

rules the requirenrents o j of rule 78 shall rot app'rly -
^-- ^.-.-lnrree orr tlte qrot-tttdtulttt ut" 

J.r. a penal n an employ..r::,.t1.. grol'ro

of co'duct rvhich be recorded i.
b) *'here the Disc f justice or it is

rvriting that it is n' 
I in the said rules'

.ot expedient to fc 
)enalty by trre Director ttutl,t]:-

(s1) 
il1;,?f..*l,H.r?1.",f,11].,ilr"J,1i';;l'il:'f?1.L"il;,.,t 

.uitt' trre Gover'ing

BodY'

(82) Form and contents of

not contaiu anY disresP

shall do so seParatelY

the appbal lies throug he appella.t'

,rr., ,il;T:ffil:ffir"^u,^- rhe,,authority wrrich made the order appealed agai'st

*"'u;]1*,,tt":1";t.ffi"0'*,n," 
two nronths from the date on u4rich tl're order

appealed against I appeal lies; or

b) it is an apPez

i. it does not c ded
ii. it is the repe ,ifot a reconsideration of the

iii. no nerv fac

case;

Provided that an appeal withheld under sub.rule (iii) slrall be,i:::':.'.*,,.1: 
ll]:

appellant and. ii';r;.rittecl witni"n-on" toonth thereof after comptta'

;H;itil;i;itt Rules' shall notbe withheld 
\\iithheld the appella.t

that e order, communicated

shall b fact decisio' shall not be

to the the

apPealable'
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(84) Appellate Authoritl''s polver fo call for appeal. - The authorit-r'to iihich the

appeal lies ntal,call for an appeal i.r.ithleld under Rule 83 aud pass such orders as it

considers fit.

(85) Proieclure for disposal of appeal. - In the case of an appeal. tl-re appellate

authority shall pass such orders rs appears to it just and equitable, having regards to

all the circumstances of the case. Provided that no order imposing enhanced penalty

shall be passed without giving an oppoftunitv to the employee to defend a,tlainst the

per-ralty proposed.

(86) Orders of Appellate Authoritl'.- Orders passed b1,'the appellate authoriti' sliall be

final.

Chapter VIII
DEPUTATION OF STAFF FOR SHORT-TERM TRAINING COURSES.

CONFERENCE/WORKSHOPS, ETC..

(S7) Deputation for training courses, conference, n'orkshops, etc. - The Director ma1'

on merits of individual cases, sanction the deputation of acadernic/clinical staff of
the Societ)- to attend short-term courses, conferences, workshops- seminars etc.. in
India subject to the following conditions; namely; -

l.The short-tenn training courses. conference, workshops, setninars etc., to be

attended b1' the acadenric/clinical staff are useful for the research activities of the

Centre.

f . The duration of short-term trairring course shall not nomrally exceed 3l days.

The total absence'from headquarters in comection rvith seminar. u'orkshops-

confergnces etc. (excluding any training courses mentioned) shall not exceed

normally 3 i da1's in any financial 1'ear.

(3) Emplo),ees shall be sponsgred for conferences. workshops, seminars. etc.

onlf if they submit a papei.;which is duly approved by the organizers fcr
presentation before such conference.'*'orkshops, seminars etc.

(4) Pennission to attend the conference. u'orksliops. seminars etc.. shall be

given to the author of the paper or the senior or some other author of the joint
paper at the discretion of the Director on the merits of the case after taking
into account the recommendation of the Head of Division.

(5) Tlie paper to be presented at a conference, workshop, seminar etc.. should be

on the work done in the Society by the employees of the Societ.r' or on a

subject comin-9 r.vithin the purliew of the activities of the Centre.

(6) The number of conferences, tvorkshops, seminars etc., in all to be attended b,v

the academic/clinical staff in a year shall not generalli' exceeci the follou'ing
lirnits- subject to the condition that his/her absence shall not adversely affect

the nomralfunction in the Centre.

Head of Division and Senior
Doctors & Registrars

: 6 (2 u'ithin the State and 4 outside

the State but within India)
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(7) Except u'ith the permission of the
staff shall be deputed outside Indi
workshops, senrinars etc. and that
issued b1, Governrnent of Kerala in

(8) The Acadentic /clinical staff deputed for short-term tr-aini'g course s.conferences' u'orkshops etc., shalr be erigibre for nonnar TA arrdDA applicable to their s 
rvr rrurtrrcrl

DA fiom the or_eanizer;
an.v". paid b1, tl.rem for
co urs e s/co nferences/work s ho p s/s
of absence of the person duiins
treated as on duty.

(9) No persoll shall be sponsored for more than one trai.ing course durin_u afinancial 1,ear.

(88) Employment to dependents of employees. - where an employee djes while inser'ice' o'e depeudant. of such employee 
.may get ernploynlent under the societl,sr-rbject to such co'ditions as .he 

'Executive -cimmitLe 
ma,\, f.om time to tir,respecify' Such appoitttmetlts shall be confined to non-.tinical post a'd s6alj obser'ethe qualificatio'. experience etc prescribed for trre respective post

Atole 
" Dependents include wife' son- and daughter and in the case of urman.iedpersorl brother and sister.

(89) Removal of doubts. _ If any doubt arises as to theof any of these rules the matterrshall t. ,.f.rr.J
decision thereon shall be final.

Chopter IX

f,+*****t*tt*,k

interpretation or application
to the Governnrent and its


